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Updating Policy Procedure 

 

When a policy is due for review it will be emailed to the 

reviewer who will revise and highlight those updates and 

return the policy in full with the highlighted updates back to 

the Administrator. 

 

When a policy reviewer becomes aware of any updates they 

will ask the Administrator to email the policy to them and 

follow the above procedure. 

 

A policy is a statement of intent and the guidelines we follow, 

that is adopted by the Fortuna and Athena Federation’s 

Governing Body. 
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Home Visits Policy 

 
 

The Fortuna and Athena Federation value parents as their children’s first educators and 
staff work closely with parents to share information and experiences. As part of The 
Fortuna and Athena Federation’s we do offer home visit, this can be initially as part of the 
settling in process. This allows parents and staff to have an informal chat. 
 
Home visits can be offered as part of the child’s induction process, if necessary, which 
would be completed by the Child and Family Officer when arranged with the parent/carer. 
 
As part of the ongoing support offered to families from both Fortuna and Athena schools, 
home visits can be offered for further support where mutually agreed and where there are 
issues regarding attendance. In the case of Child Missing in Education then an 
unannounced visit would be appropriate. 
Where there are any safeguarding concerns for the child, or contact with parent/carer has 
not been possible then an unannounced home visit would be discussed with SMT and 
deemed appropriate to carry out. 
 
The initial home visit will be at a mutually agreeable time. Staff must adhere to The Lone 
Working Policy. 
 
Home Visits 
Do: 

• Agree the purpose for any home visit with the Senior Leadership Team (SLT) 

• Adhere to agreed risk management strategies 

• Always make detailed recordings of work undertaken and record on CPOMs. 

• Ensure any behaviour or situation of concern is reported to the SLT 

• Ensure all The Fortuna and Athena Federation policies and procedures are adhered 
to at all times.  

• Always make someone aware of the time you are due to leave and inform them 
when you do, agree this before you undertake the visit and that they must inform 
SLT and to report your last known whereabouts to them, should they not be able to 
make contact with you. 

• SLT to then call the parent/carer of the home visit you were attending. 
* If still no explanation of your whereabouts SLT member to check your personnel 
file for any other contact numbers for you including your contact person/next of kin 
details and contact them. 
* If still no contact call the police and give home visit address and details and 
description of staff member and the car that they have travelled in. 

 


